
Check request #: _____________
  Office Use ONLY 

CHECK REQUEST FORM

Requested by: ______________________________ Date: ___________________________________ 

Ministry: _________________________________ 

Justification of Purchase: 

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________ 

Amount Requested:___________________________________________________ 

Make check payable to:________________________________________________ 

Bookkeeper Initial/Date below: 

Funds Available: ___________________   Check #: _________________________

Funds Unavailable:_________________




